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Thunder Bay Family Network

Staff Postition Description
	Position Title:
	ICAN! COORDINATOR

	Location:
	Thunder Bay

	Purpose:
	Facilitation of the ICAN! Network

	Relationships:


	Staff:  Community Development Coordinator
ICAN! participants
Community partners

	Duties & Responsibilities:
	·  Organize and facilitate ICAN! outings and activities
·  Maintain confidentiality

·  Maintain written documentation on activities, meetings, and correspondence as necessary
·  Tracking of attendance and other statistical information
·  Collect and track fees

·  Encourage community connections through activities

·  Assist in building awareness of the benefits of networking

	Qualifications:
	· Ability to be non-judgemental, empathetic, patient, and nurturing

· Previous experience supporting individuals with disabilities

· Good organizational skills

· Able to maintain confidentiality

· Flexibility and creativity
· Current First Aid and CPR

	Time Commitment:
	4 hours per week for planning and facilitating weekly ICAN! activities

	Benefits & Opportunities:
	To be part of a family directed organization that exists to create programs and networks of support that nurture the strength, dreams, and enthusiasm of individuals with disabilities and their families
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